
SANTA MONICA-MALIBU UNIFIED SCHOOL DISTRICT 

PERSONNEL COMMISSION 

District Office Board Room 

1651 Sixteenth Street, Santa Monica CA  90404 

 

AGENDA 

 

 REGULAR MEETING 

December 9, 2014 @ 4:00 p.m.  

District Office Board Room 

 

I. General Functions: 
 

A. Call To Order 

B. Roll Call 

C. Pledge Of Allegiance 

D. Approval of Agenda for Regular Meeting on December 9, 2014 

 
Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        

Joseph Pertel        
Michael Sidley        

 

 
E. Approval of Minutes for Regular Meetings on November 12, 2014 

       
Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        

Joseph Pertel        
Michael Sidley        

 

 
F. Report from the Director of Classified Personnel 

G. Personnel Commissioner Comments/Reports 

H. Communications 

I. Public Comments 

 



If you will require an accommodation to participate in the Commission meeting, please notify the 

Personnel Commission Office at least 48 hours prior to the meeting.  

 

 

SANTA MONICA-MALIBU UNIFIED SCHOOL DISTRICT 

PERSONNEL COMMISSION 

District Office Board Room 

1651 Sixteenth Street, Santa Monica CA  90404  

         

AGENDA 

 

REGULAR MEETING 

December 9, 2014 @ 4:00 p.m. 

District Office Board Room 

 
Electronically Recorded 

 

  

 Instructions on Public Comments:  Persons wishing to address the Personnel Commission 

regarding an item scheduled for this meeting must submit the "Request to Address" card before 

consideration of that item.  Persons wishing to address the Personnel Commission regarding an 

item within the Commissions subject matter jurisdiction but not scheduled on this meeting's 

agenda may speak during the Public Comments section by submitting the "Request to Address" 

card before the Commission reaches that section of the agenda. 
 

 

PERSONNEL COMMISSIONERS:  Mrs. Barbara Inatsugu, Mr. Joseph Pertel and Mr. Michael 

Sidley 

 

I. General Functions: 

 

A. Call to Order: 

 

B. Roll Call: 

 

C. Pledge of Allegiance:  

 

D. Approval of Agenda for Regular Meeting on December 9, 2014 

 

E. Approval of  Minutes for Regular Meeting on November 12, 2014  

        

F. Report from the Director of Classified Personnel:  This is an opportunity for the 

 Director of Classified Personnel to present informational items of interest to the 

 members of the Personnel Commission, which are not action items on the agenda. 

 

 General Comments 

 Winter Break Schedule 

 Personnel Commissioner Recruitment Update 

 LACOE BEST Project Update 

 District Technology Team Update 

 Professional Growth & Training Committee Update 

 Affordable Care Act Committee Update 
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G. Personnel Commissioner Comments/Reports: This is time during which a Personnel 

 Commissioner may make a brief announcement or report on his/her own activities 

 relative to Commission business. This is not a time for discussion. 

H. Communications:  The Communications section provides an opportunity for the 

Personnel Commission to hear from the individuals or representatives listed below.  

All reports are limited to 5 minutes or less. 

 

1. SEIU Report  

2. Board of Education Report 

 

I. Public Comments: Public Comments is the time when members of the audience 

may address the Personnel Commission on items not scheduled on the meeting’s 

agenda.  All speakers are limited to three (3) minutes.  When there is a large number of 

speakers, the Personnel Commission may reduce the allotted time to two (2) minutes 

per speaker.  The Brown Act (Government Code) states that Personnel Commission 

members may not engage in discussion of issues raised during “Public Comments” 

except to ask clarifying questions, make a brief announcement, make a brief report on 

his or her own activities, or to refer the matter to staff. 

   

 

II. Consent Calendar:  Items are considered routine, require no discussion, and are normally 

 approved all at once by the Personnel Commission. However, members of the Personnel 

 Commission, staff, or the public may request an item be clarified and/or discussed. 

  

A. Approval of Classified Personnel Eligibility List(s): 

 

Classification                  # Eligibles 
  

Health Office Specialist   9 

Instructional Assistant - Classroom    6 

Office Specialist 13 

Paraeducator 2   8 

Senior Office Specialist   7 

Technical Theater Coordinator   6 

   

B. Approval of Advanced Step Placements:   

     

1.  Advanced Step Placements: 

 

 a. Approve the Advanced Step Placement for new employee Nivia Alvarado 

  in the classification of Bilingual Community Liaison at Range: 25 Step: C 

   

 b. Approve the Advanced Step Placement for new employee Kim Howard in 

  the classification of Instructional Assistant - Classroom at Range: 18 Step: E 

 

 c. Approve the Advanced Step Placement for new employee Lauren Humphrey 

  in the classification of Instructional Assistant – Physical Education at Range: 

  20 Step: D 

 

d. Approve the Advanced Step Placement for new employee Paul Jimenez in 

 the classification of Gardener at Range: 24 Step: C 
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e.  Approve the Advanced Step Placement for new employee Eunice Kim in 

 the classification of Paraeducator 1 at Range: 20 Step: D  

 

f.  Approve the Advanced Step Placement for new employee John Vecchiotti 

 in the classification of Paraeducator 1 at Range: 20 Step: D 

 

g.  Approve the Advanced Step Placement for new employee Rachel Zmuda 

 in the classification of Paraeducator 1 at Range: 20 Step: D 

 

 

III. Action/Discussion Items/or Other Information:   

 

A. Action Item(s):  These items are presented for ACTION at this time. 

 

 None 

 

B. Discussion Item(s):  These items are submitted for discussion only. Any action that 

 might be required will generally be scheduled for the next regularly scheduled 

 meeting of the Commission.  

  

 None 

 

C. Information Item(s):  These items are placed on the agenda as information and do not 

 require discussion.  

 

1. Technical Correction for Children’s Center Assistant Classifications 

2. Advanced Step Placement Status Report 

3. Open Personnel Requisitions Status Report 

4.  Filled Personnel Requisitions Status Report 

5. Classified Personnel – Merit Report - No. A.12 (for SMMUSD School Board 

 Agenda) 

 November 20, 2014 

6. Classified Personnel – Non-Merit Report – No. A.13 

 November 20, 2014 

7.  Personnel Commission’s Twelve-Month Calendar of Events  

 2014 – 2015 

8. Board of Education Meeting Schedule 

 2014 – 2015 

 

 

 

IV. Personnel Commission Business:  
 

A. Future Items: 

 

Subject Action Steps Tentative Date 

Introduction of the New 

Personnel Commissioner 

 February 2015 

Election of Personnel 

Commission Officers  

 February 2015 



 

Personnel Commission AGENDA: December 9, 2014  Page 4 

Merit Rules -First Reading of Changes to Merit Rule: 

Chapter I: Preliminary Statement and 

Definition of Terms 

February 2015 

-Approval of Changes to Merit Rules:  

Chapter I: Preliminary Statement and 

Definition of Terms  

-First Reading of Changes to Merit Rules:  

Chapter II: The Personnel Commission 

March 2015 

-Approval of Changes to Merit Rules:  

Chapter II: The Personnel Commission 

-First Reading of Changes to Merit Rules:  

Chapter III: Classification 

April 2015 

-Approval of Changes to Merit Rules:  

Chapter III: Classification 

-First Reading of Changes to Merit Rules:  

Chapter IV: Application for Employment 

May 2015 

-Approval of Changes to Merit Rules:  

Chapter IV: Application for Employment 

-First Reading of Changes to Merit Rules:  

Chapter V: Recruitment and Examination 

June 2015 

-Approval of Changes to Merit Rules:  

Chapter V: Recruitment and Examination 

-First Reading of Changes to Merit Rules:  

Chapter VI: Eligibility Lists 

July 2015 

 

 

V. Next Regular Personnel Commission Meeting: 

Tuesday, January 20, 2015, at 4:00 p.m. - District Office Board Room 

 

 Public Comments for Closed Session Items ONLY:  Persons wishing to address the 

Personnel Commission regarding an item scheduled for closed session must submit the 

“Request to Address” card prior to the start of closed session. 

 

 

VI. Closed Session:  
 

 No Closed Session 
 

 

VII. Adjournment:   
There being no further business to come before the Personnel Commission, it is recommended 

that the meeting be adjourned. 

 

 

Submitted by:  _____________________ 

    Brandon Tietze 

    Secretary to the Personnel Commission 

    Director, Classified Personnel 

 

 

 

If you wish to receive a full copy of the Personnel Commission Agenda Packet, please contact the 

Personnel Commission Office at (310) 450-8338, ext. 70-279. 

http://www.smmusd.org/hrs/classified/MeritRules/MeritRulesChapterXV.pdf
http://www.smmusd.org/hrs/classified/MeritRules/MeritRulesChapterXV.pdf
http://www.smmusd.org/hrs/classified/MeritRules/MeritRulesChapterI.pdf


SANTA MONICA-MALIBU UNIFIED SCHOOL DISTRICT 

PERSONNEL COMMISSION 

District Office Board Room 

1651 Sixteenth Street, Santa Monica CA  90404 

 

MINUTES 

 

REGULAR MEETING 

November 12 @ 4:00 p.m. 

District Office Board Room 

 
Electronically Recorded 

 

 

 

Instructions on Public Comments:  Persons wishing to address the Personnel Commission regarding an item 

scheduled for this meeting must submit the "Request to Address" card before consideration of that 

item.  Persons wishing to address the Personnel Commission regarding an item within the Commissions subject 

matter jurisdiction but not scheduled on this meeting's agenda may speak during the Public Comments section 

by submitting the "Request to Address" card before the Commission reaches that section of the agenda.  

     

PERSONNEL COMMISSIONERS:  Mrs. Barbara Inatsugu, Mr. Joseph Pertel and Mr. Michael Sidley 

 

I. General Functions: 

 

A. Call to Order:  The Regular Meeting of the Personnel Commission was called to order at 

4:09 p.m. 

 

Roll Call:  Commissioners Inatsugu and Sidley were present.  

 

B. Pledge of Allegiance:  Commissioner Sidley led all in attendance in the Pledge of 

Allegiance. 

 

C. Motion to Approve Agenda: November 12, 2014  

 

  It was moved and seconded to approve the agenda as submitted. 

 

Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        
Joseph Pertel        

Michael Sidley        

 

 

D. Motion to Approve Minutes: October 14, 2014 

  

It was moved and seconded to approve the minutes as submitted. 

 

Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        
Joseph Pertel        

Michael Sidley        
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F. Report from the Director of Classified Personnel:  This is an opportunity for the 

 Director of Classified Personnel to present informational items of interest to the members of 

 the Personnel Commission, which are not action items on the agenda. 

 

 General Comments 

 Director Tietze reported on recruitments the Personnel Commission staff is 

currently conducting. 

 Director Tietze addressed the need for comprehensive onboarding (also known as 

organizational socialization, refers to the mechanism through which new employees 

acquire the necessary knowledge, skills, and behaviors to become effective 

organizational members and insiders) support of new classified employees, 

particularly in the Operations Department. 

 Director Tietze informed the Personnel Commission about the department’s 

participation in LACOE’s Business Enhancement System Transformation (BEST) 

Project, together with 125 other public agencies. The multi-year BEST Project will 

replace the People Soft Financial System (PSFS) and Human Resource System 

(HRS) with an integrated Enterprise Resource Planning (ERP) system with budget 

development, finance, human resources, and payroll functionality.  

In the first meeting with the LACOE representatives and Human Resources 

Department, several essential processes, including the requisition process, were laid 

out and described in a great detail. Regular reports on the project’s progress will be 

given to the Personnel Commission. 

 Director Tietze reported about his involvement on the safety committee headed up 

by Mr. Gary Bradbury, Risk Manager, to address important matters such as 

worker’s compensation and prevention of work injuries. Commissioner Inatsugu 

inquired about a correlation between initial training for new employees and work 

place injuries. Director Tietze stated that data is not currently available.   

 Director Tietze provided clarification regarding the Personnel Commission 

Annual Report for fiscal year 2013 – 2014. He slightly revised the text and added 

Sanger Unified School from the Fresno area. It is comparable in size with the 

Santa Monica – Malibu Unified School District. As with the other agencies, the 

data shows that our department conducted nearly twice as many recruitments and 

processed twice as many applications as the other school districts. He also included 

the California Education Code 45266.b with the report. 

 Director Tietze informed the Personnel Commission about the department 

winning the Education Foundation’s contest for the best Halloween door 

decoration at the District Office.  

 Director Tietze congratulated newly elected board members, Mr. Craig Foster 

and Dr. Richard Tahvildaran-Jesswein, and re-elected board members, Ms. 

Laurie Lieberman and Mr. Oscar de la Torre, wishing them all the best in the new 

term. He was invited by the Superintendent to participate at the new board 

member orientation on December 1, 2014 to explain the Merit System and the 

Personnel Commission’s role within the District.  

Director Tietze also expressed best wishes for Mr. Ben Allen for his election to the 

State Senate. 

 

 Personnel Commissioner Recruitment Update 

 Director Tietze updated the Personnel Commission on the Personnel 

Commissioner recruitment. Advertisements were placed in the Santa Monica 
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Daily Press, Malibu Times, and the Santa Monica and Malibu Patch websites as 

well as at Government Jobs and EdJoin. Currently, there are two applicants. 

 

 ASCIP Training Review 

 Director Tietze provided a brief review of the Alliance of Schools for Cooperative 

Insurance Programs training to address insurance and risk management issues. 

One training focused on exempt and non-exempt employees and their proper 

classification. Another training addressed mental disabilities and how they are 

being approached by agencies developing specific procedures, accommodations, 

and Merit System guidelines. 
  

 PTC-SC Conference Review 

 Director Tietze reported on the Personnel Testing Council of Southern California 

conference he attended on November 7, 2014.  It focused on personnel selection 

and testing. The discussion evolved around processing large amounts of data into 

meaningful reports. The Personnel Commission Office has been already 

implementing some of the practices using Scantron for item analysis and 

developing comprehensive tracking systems to collect data in three major areas of 

productivity, efficiency, and quality. 
 

 District Technology Team Update 

 Director Tietze provided an update on the District Technology Team’s progress. 

Director Tietze noted that the District is hiring a new credentialed position- 

Director of Education Technology. 

 

 Professional Growth and Training Committee Update 

 Director Tietze noted that he would like to develop an employee success center to 

provide various training resources and test and interview preparation tools on the 

Personnel Commission website. 
 

 Affordable Care Act Committee Update 

 Director Tietze updated the Personnel Commission on initiatives of this  

  committee. Based on discussion with other agencies, the District is relatively  

  ahead in preparation for the Affordable Care Act.   

 

 Director Tietze informed the Personnel Commission about the department’s 

initiative assisting the Operations and Special Education Departments with initial 

training of new employees. Ms. Debra Moore Washington, Assistant Superintendent 

of Human Resources, commended Director Tietze for his initiative and encouraged 

further development of a comprehensive initial on-job-training. 

 

G. Personnel Commissioner Comments/Reports: This is time during which a Personnel 

 Commissioner may make a brief announcement or report on his/her own activities relative 

 to Commission business. This is not a time for discussion. 

 None 

 

H. Communications: The Communications section provides an opportunity for the Personnel 

Commission to hear from the individuals or representatives listed below.  All reports are 

limited to 5 minutes or less. 
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1. SEIU Report  

 Ms. Cartee-McNeely, Chief Steward, congratulated the newly elected board 

members and Mr. Ben Allen. 

 Ms. Cartee-McNeely thanked the Personnel Commission for assisting employees 

with interview preparation. 

 Ms. Cartee-McNeely informed the Personnel Commission about the safety 

committee’s focus on prevention of work injuries. 

 Ms. Cartee-McNeely updated the Personnel Commission about SEIU’s activities 

including discussions with the District regarding the salary study. 

 Ms. Cartee-McNeely informed the Personnel Commission about SEIU’s meetings 

with the Operations Department to develop a written plan capturing best custodial 

practices and training.  

 

2. Board of Education Report 

 Ms. Debra Moore Washington, Assistant Superintendent of Human Resources, 

informed the Personnel Commission about the District’s activities including 

Districtwide training on leaves of absence on November 14, 2014. In this training, 

one of the District’s attorneys will define and clarify different types of leaves for 

principals, office staff, payroll, and Human Resources staff. 

 Ms. Washington also attended a Professional Learning Communities training that 

covered employee – employer intervention. 

  Ms. Washington updated the Personnel Commission on the District’s initiative to 

monitor employee’s work hours. Several vendors presented their products that 

could assist the District in efficient recording of work time. 

 Ms. Washington also reported on the progress of the calendar development 

committee that is creating school calendars for the next two fiscal years. 

 Ms. Washington informed the Personnel Commission about the Director of 

Research and Evaluation recruitment. 

 Ms. Washington also reported on an ACSA conference she attended. One of the 

major take-away was the rapid development in educational technology and how it 

impacts classroom instruction. 

 

I. Public Comments: Public Comments is the time when members of the audience may 

address the Personnel Commission on items not scheduled on the meeting’s agenda.  All 

speakers are limited to three (3) minutes.  When there is a large number of speakers, the 

Personnel Commission may reduce the allotted time to two (2) minutes per speaker.  The 

Brown Act (Government Code) states that Personnel Commission members may not engage in 

discussion of issues raised during “Public Comments” except to ask clarifying questions, make 

a brief announcement, make a brief report on his or her own activities, or to refer the matter to 

staff. 

 None 

 

 

II. Consent Calendar: Items are considered routine, require no discussion, and are normally approved all 

at once by the Personnel Commission. However, members of the Personnel Commission, staff, or the 

public may request an item be clarified  and/or discussed. 
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A. Approval of Classified Personnel Eligibility List(s): 

 

Classification                  # Eligibles            
  

Administrative Assistant   9 

Children’s Center Assistant 1 13  

Children’s Center Assistant 2   5 

Children’s Center Assistant 3   1 

Instructional Assistant - Classroom  13 

Paraeducator 1   4 

Paraeducator 3   4 

Technical Theater Technician   7 

Technology Support Assistant   3 

   

B. Approval of Advanced Step Placements:   

     

1. Approve the Advanced Step Placements 

 

 a. Approve the Advanced Step Placement for new employee Scott Allen   

  in the classification of Physical Activities Specialist at Range: 26 Step: C 

   

 b. Approve the Advanced Step Placement for new employee Jimmy Belt   

  in the classification of Paraeducator 3 at Range: 26 Step: C 

 

 c. Approve the Advanced Step Placement for new employee Tais Bohigas in  

  the classification of Instructional Assistant - Classroom at Range: 18 Step: C 

 

 d. Approve the Advanced Step Placement for new employee Jill Cunningham in  

  the classification of Paraeducator 3 at Range: 26 Step: C 

   

e. Approve the Advanced Step Placement for new employee Claudia Nava in the 

 classification of Student Outreach Specialist at Range: 44 Step: C 

 

f.  Approve the Advanced Step Placement for new employee Tanica Russell in the 

 classification of Paraeducator 3 at Range: 26 Step: C  

 

g.  Approve the Advanced Step Placement for new employee Adee Schoffman in the 

 classification of Athletic Trainer at Range: 35 Step: C 

 

h.  Approve the Advanced Step Placement for new employee Anthony Walker in the 

 classification of Employee Benefits Technician at Range: 34 Step: C 

 

C. Personnel Commission Annual Report  

  

1.  Receive the Personnel Commission Annual Report for FY 2013-2014 

2. Submit to the Board of Education; per EC 45266.b 

   

 It was moved and seconded to ratify the Consent Calendar with the addition to 

 agenda item II.C.2. – California Education Code 45266.b 
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Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        
Joseph Pertel        

Michael Sidley        

  

 

III. Action Items/ Discussion/or Other Information:   

 

A. Action Item(s):  These items are presented for ACTION at this time.  

  

1. Accelerated Hiring Rate:  

 Recommendation:  Approve 

 

a. Approve the Accelerated Hiring Rate for Senior Technology Support Assistant 

 classification at Range: 37 Step: F ($ 25.83 per hour) 

 

b. Approve the Accelerated Hiring Rate for Technical Theater Coordinator 

 classification at Range: 42 Step: E ($27.80 per hour) 

 

 It was moved and seconded to approve the Director’s recommendations as   

 submitted. 

 

Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        

Joseph Pertel        

Michael Sidley        

 

  REPORT AND DISCUSSION 

 Director Tietze stated that both classifications need to be placed above the entry 

 level counterpart; hence being properly aligned within their job families.  

 

2. Classification Revisions:   

 Recommendation:  Approve 

      

a. Approve the revisions to the Instructional Assistant – Classroom classification within 

 the Instructional Support job family. 

 

b. Approve the revisions to the Paraeducator 1 classification within the Instructional 

 Support job family. 

 

It was moved and seconded to approve the Director’s recommendations as submitted. 

 

Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        

Joseph Pertel        

Michael Sidley        
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  REPORT AND DISCUSSION 

 Director Tietze provided a brief background to the revisions. The No Left Child 

   Behind requirements are formally re-established regarding qualifications for  

   Paraeducators and Instructional Assistants. 
       

B. Discussion Item(s):  These items are submitted for discussion only. Any action that might be 

required will generally be scheduled for the next regularly scheduled meeting of the 

Commission.  

 

 None 

 

C. Information Item(s):  These items are placed on the agenda as information and do not require 

 discussion.  

 

1. Advanced Step Placement Status Report 

2. Open Personnel Requisitions Status Report 

3.  Filled Personnel Requisitions Status Report 

4. Classified Personnel – Merit Report - No. A.14 (for SMMUSD School Board  Agenda) 

 October 16, 2014 

Classified Personnel – Merit Report - No. A.21 

 November 6, 2014 

5. Classified Personnel – Non-Merit Report – No. A.15 

 October 16, 2014 

Classified Personnel – Non-Merit Report – No. A.22 

 November 6, 2014 

6.  Personnel Commission’s Twelve-Month Calendar of Events  

 2014 - 2015 

7. Board of Education Meeting Schedule 

 2014 – 2015 

 

IV. Personnel Commission Business: 

 

A. Future Items  

   

Subject Action Steps Tentative Date 

Merit Rules -First Reading of Changes to Merit Rule: 

Chapter I: Preliminary Statement and 

Definition of Terms 

February 2015 

-Approval of Changes to Merit Rules:  

Chapter I: Preliminary Statement and 

Definition of Terms  

-First Reading of Changes to Merit Rules:  

Chapter II: The Personnel Commission 

March 2015 

-Approval of Changes to Merit Rules:  

Chapter II: The Personnel Commission 

-First Reading of Changes to Merit Rules:  

Chapter III: Classification 

April 2015 

-Approval of Changes to Merit Rules:  

Chapter III: Classification 

-First Reading of Changes to Merit Rules:  

Chapter IV: Application for Employment 

May 2015 

http://www.smmusd.org/hrs/classified/MeritRules/MeritRulesChapterXV.pdf
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-Approval of Changes to Merit Rules:  

Chapter IV: Application for Employment 

-First Reading of Changes to Merit Rules:  

Chapter V: Recruitment and Examination 

June 2015 

-Approval of Changes to Merit Rules:  

Chapter V: Recruitment and Examination 

-First Reading of Changes to Merit Rules:  

Chapter VI: Eligibility Lists 

July 2015 

 

 

V. Next Regular Personnel Commission Meeting: 

Tuesday, December 9, 2014, at 4:00 p.m. - District Office Board Room 

 

 

 Public Comments for Closed Session Items ONLY:  Persons wishing to address the Personnel 

Commission regarding an item scheduled for closed session must submit the “Request to Address” 

card prior to the start of closed session. 

 

 

VI. Closed Session:  

 

 No Closed Session 

 

 

VII. Adjournment:  There being no further business to come before the Personnel Commission, it is 

recommended that the meeting be adjourned. 

 

It was moved and seconded to adjourn the meeting. 
  

Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        

Joseph Pertel        

Michael Sidley        

 

 

     TIME ADJOURNED:  5:16 p.m.  
 

  

Submitted by:  _____________________ 

    Brandon Tietze 

    Secretary to the Personnel Commission 

    Director of Classified Personnel 

 

 

 

 

If you wish to receive a full copy of the Personnel Commission Agenda Packet, please contact the Personnel 

Commission Office at (310) 450-8338, ext. 70-279. 

 

http://www.smmusd.org/hrs/classified/MeritRules/MeritRulesChapterXV.pdf
http://www.smmusd.org/hrs/classified/MeritRules/MeritRulesChapterI.pdf


 

 

 
 

 

II.  Consent Calendar 

 

 
Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        
Joseph Pertel        

Michael Sidley        

 
 

 

 

 



 

PERSONNEL COMMISSION 

SANTA MONICA-MALIBU UNIFIED SCHOOL DISTRICT 

Regular Meeting: Tuesday, December 9, 2014 
 
AGENDA ITEM NO: II.B.1.a. 

 

SUBJECT: Advanced Step Placement – Nivia Alvarado 

 

BACKGROUND INFORMATION: 

 

Classification Title:  

Bilingual Community Liaison 

 

Employee:   

Nivia Alvarado 

 

Calculation of 

Advanced Step 

Recommendation  

Education: 

 Graduation from high 

school or equivalent.   

 

 Nivia has a Bachelor’s Degree in Spanish and Political 

Science. 

 

 

 

2  level of education 

above the required 

level  

= 2 Step Advance 

(Max. allowed) 

Experience: 

 One year paid or 

volunteer experience 

working with a school or 

other community service 

organization, preferable in 

a leadership role. 

 

 Nivia has over two years of experience working with a 

school or community service organization. 

 

0 (2 year periods) 

more than the required 

amount of Experience  

= 0 Step Advance 

(Max. allowed) 

Total Advanced Steps:  2 + 0 = 1 Advanced Steps = STEP  C 

 

 

DIRECTOR’S COMMENTS: 

Ms. Alvarado’s education significantly exceeds the minimum requirements specified for this classification. Pay rate at 

Step A is $15.11/hour; Step C is $16.66/hour.  The net difference in pay is an increase of $1.55 per hour, $134.00 per 

month, or $1,340.00 per year. 

 

DIRECTOR’S RECOMMENDATION: 

It is recommended that the Personnel Commission approve Advanced Step Placement for Nivia Alvarado at Range 25, 

Step C on the 2013-14 Classified Employee’s Salary Schedule pursuant to Merit Rule §12.2.4. (B) Salary on 

Employment (see attachments). 

 

 

 

Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        

Joseph Pertel        

Michael Sidley        

 



 

PERSONNEL COMMISSION 

SANTA MONICA-MALIBU UNIFIED SCHOOL DISTRICT 

Regular Meeting:  Tuesday, December 9, 2014 
 
AGENDA ITEM NO: II.B.1.b. 

 

SUBJECT: Advanced Step Placement – Kim Howard 

 

BACKGROUND INFORMATION: 

 

Classification Title:  

Instructional Assistant – Classroom 

 

Employee:   

Kim Howard 

 

Calculation of 

Advanced Step 

Recommendation  

Education: 

Must have a high school diploma or its 

recognized equivalent AND 

 Completed 48 units at an institution 

of higher learning; OR 

 Obtained an Associate's (or higher) 

degree; OR 

 Must pass the District's Instructional 

Assistant written examination 

demonstrating knowledge of and the 

ability to assist in instructing reading 

readiness, writing readiness and 

mathematics readiness. 

 

 

 Kim has received a high school diploma, a 

Bachelor’s degree, and has earned a 

Teaching Credential.  Kim also passed the 

District’s Instructional Assistant 

examination.  

 

 

 

1  levels of education 

above the required 

level  

= 1 Step Advance 

(Max. allowed) 

Experience: 

 Six (6) months of paid or verifiable, 

supervised volunteer experience 

working with school age children in a 

classroom or organized setting. 

 

 Kim has ten (10) years of experience 

working as a classroom teacher. 

 

4 (2-year periods) 

more than the required 

amount of Experience  

=  2 Step Advance 

(Max. allowed) 

Total Advanced Steps:  Starting Step: B (Living Wage) + 1 (Education) + 2 (Experience) = 3 Advanced Steps = STEP E 

 

 

DIRECTOR’S COMMENTS: 

Ms. Howard’ professional training and experience exceed the minimum requirements specified for this classification. 

Pay rate at Step B is $13.37/hour; Step E is $15.48/hour.  The net difference in pay is an increase of $2.11 per hour, 

$160.13 per month, or $1,601.00 per year. 

 

DIRECTOR’S RECOMMENDATION: 

It is recommended that the Personnel Commission approve Advanced Step Placement for Kim Howard at Range 18, 

Step E on the Classified Employee’s Salary Schedule pursuant to Merit Rule §12.2.4. (B) Salary on Employment (see 

attachments). 

 

 

Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        

Joseph Pertel        

Michael Sidley        

 



 
 

PERSONNEL COMMISSION 

SANTA MONICA-MALIBU UNIFIED SCHOOL DISTRICT 

Regular Meeting: Tuesday, December 9, 2014 
 
AGENDA ITEM NO: II.B.1.c. 

 

SUBJECT: Advanced Step Placement – Lauren Humphrey 

 

BACKGROUND INFORMATION: 

 

Classification Title:  

IA-Physical Education 

 

Employee:   

Lauren Humphrey 

 

Calculation of 

Advanced Step 

Recommendation  

Education: 

 Graduation from high 

school or equivalent.   

 

 Lauren has a Master’s in public health and a 

Bachelor’s in Philosophy/Education 

 

 

 

3  level of education 

above the required 

level  

= 1 Step Advance 

(Max. allowed) 

Experience: 

 Six (6) months paid or 

volunteer experience 

working with school aged 

children or young people 

in organized group 

activities. 

 

 Lauren has over seven years of experience 

implementing and analyzing physical activity 

programs for summer camps for children. 

 

3 (2-year periods) 

more than the required 

amount of Experience  

= 2 Step Advance 

(Max. allowed) 

Total Advanced Steps:  1 + 2 = 3 Advanced Steps = STEP  D 

 

 

DIRECTOR’S COMMENTS: 

Ms. Humphrey’s professional training and experience significantly exceed the minimum requirements specified for this 

classification. Pay rate at Step A is $13.37/hour; Step D is $15.48/hour.  The net difference in pay is an increase of 

$2.11 per hour, $274.50 per month, or $2,745.00 per year. 

 

DIRECTOR’S RECOMMENDATION: 

It is recommended that the Personnel Commission approve Advanced Step Placement for Lauren Humphrey at Range 

20, Step D on the 2013-14 Classified Employee’s Salary Schedule pursuant to Merit Rule §12.2.4. (B) Salary on 

Employment (see attachments). 

 

 

 

Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        

Joseph Pertel        

Michael Sidley        

 



 

PERSONNEL COMMISSION 

SANTA MONICA-MALIBU UNIFIED SCHOOL DISTRICT 

Regular Meeting:  Tuesday, December 9, 2014 
 
AGENDA ITEM NO: II.B.1.d.  

 

SUBJECT: Advanced Step Placement – Paul Jimenez 

 

BACKGROUND INFORMATION: 

 

Classification Title:  

Gardener 

 

Employee:   

Paul Jimenez 

 

Calculation of 

Advanced Step 

Recommendation  

Experience: 

 One year of full-time, paid 

experience in gardening and/or 

general grounds maintenance work.  

 Any combination of training and 

experience which demonstrates 

that the applicant is likely to 

possess the required skills, 

knowledge and abilities may be 

considered. 

 

 Paul has 7 years of experience working as 

a Gardener. 

 

3 (2-year periods) 

more than the required 

amount of Experience  

= 2 Step Advance 

(Max. allowed) 

Total Advanced Steps:   2 (Experience) = 2 Advanced Steps = STEP C 

 

 

DIRECTOR’S COMMENTS: 

Mr. Jimenez’s professional training and experience exceed the minimum requirements specified for this classification. 

Pay rate at Step A is $14.75/hour; Step C is $16.26/hour.  The net difference in pay is an increase of $1.51 per hour, 

$183.40 per month, or $2,201.00 per year. 

 

DIRECTOR’S RECOMMENDATION: 

It is recommended that the Personnel Commission approve Advanced Step Placement for Paul Jimenez at Range 24, 

Step C on the Classified Employee’s Salary Schedule pursuant to Merit Rule §12.2.4. (B) Salary on Employment (see 

attachments). 

 

 

Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        

Joseph Pertel        

Michael Sidley        

 



 

PERSONNEL COMMISSION 

SANTA MONICA-MALIBU UNIFIED SCHOOL DISTRICT 

Regular Meeting: Tuesday, December 9, 2014 
 
AGENDA ITEM NO: II.B.1.e. 

 

SUBJECT: Advanced Step Placement – Eunice Kim 

 

BACKGROUND INFORMATION: 

 

Classification Title:  

Paraeducator-1 

 

Employee:   

Eunice Kim  

Calculation of 

Advanced Step 

Recommendation  

Education: 

Must have a high school diploma or its recognized 

equivalent and: 

 Completed 48 semester units (72 quarter units) at 

an institution of higher learning; or 

 Obtained an Associate’s (or higher) degree; or 

 Must pass the District’s Instructional Assistant 

written examination demonstrating knowledge of 

and the ability to assist in instructing reading 

readiness, writing readiness and mathematics 

readiness. 

 

 Eunice has a Bachelor’s degree 

in Liberal Studies 

 

 

 

1  levels of education 

above the required 

level  

=1 Step Advance 

 

Experience: 

 (PREFERRED) At least one hundred (100) contact 

hours paid or voluntary experience working with 

individuals with special needs. 

 

 

 

 Eunice has over 4 years of 

experience working with 

individuals with special 

needs. 

 

 

2 (2-year periods) of 

experience above the 

required level 

=  2 Step Advance 

(Max. allowed) 

Total Advanced Steps:  1 + 2 = 3 Advanced Steps = STEP  D 

 

 

DIRECTOR’S COMMENTS: 

Ms. Kim’s professional experience exceeds the minimum requirements specified for this classification. Pay rate at Step 

A is $13.37/hour, while Step D is $15.48/hour.  The net difference in pay is an approximate increase of $2.11 per hour, 

$274.50 per month, or $2,745 per year. 

 

DIRECTOR’S RECOMMENDATION: 

It is recommended that the Personnel Commission approve Advanced Step Placement Eunice Kim at Range 20, Step D 

on the Classified Employee’s Salary Schedule pursuant to Merit Rule §12.2.4. (B) Salary on Employment (see 

attachments). 

 

 

Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        

Joseph Pertel        

Michael Sidley        

 



 

PERSONNEL COMMISSION 

SANTA MONICA-MALIBU UNIFIED SCHOOL DISTRICT 

Regular Meeting: Tuesday, December 9, 2014 
 
AGENDA ITEM NO: II.B.1.f. 

 

SUBJECT: Advanced Step Placement – John Vecciotti 

 

BACKGROUND INFORMATION: 

 

Classification Title:  

Paraeducator-1 

 

Employee:   

John Vecciotti  
Calculation of 

Advanced Step 

Recommendation  

Education: 

Must have a high school diploma or its recognized 

equivalent and: 

 Completed 48 semester units (72 quarter units) at 

an institution of higher learning; or 

 Obtained an Associate’s (or higher) degree; or 

 Must pass the District’s Instructional Assistant 

written examination demonstrating knowledge of 

and the ability to assist in instructing reading 

readiness, writing readiness and mathematics 

readiness. 

 

 John has a Bachelor’s degree in 

History 

 

 

 

1  levels of education 

above the required 

level  

=1 Step Advance 

 

Experience: 

 (PREFERRED) At least one hundred (100) contact 

hours paid or voluntary experience working with 

individuals with special needs. 

 

 

 

 John has over 10 years of 

experience working with 

individuals with special 

needs. 

 

 

5 (2-year periods) of 

experience above the 

required level 

=  2 Step Advance 

(Max. allowed) 

Total Advanced Steps:  1 + 2 = 3 Advanced Steps = STEP  D 

 

 

DIRECTOR’S COMMENTS: 

Mr. Vecciotti’s professional experience exceeds the minimum requirements specified for this classification. Pay rate at 

Step A is $13.37/hour, while Step D is $15.48/hour.  The net difference in pay is an approximate increase of $2.11 per 

hour, $274.50 per month, or $2,745 per year. 

 

DIRECTOR’S RECOMMENDATION: 

It is recommended that the Personnel Commission approve Advanced Step Placement John Vecciotti at Range 20, Step 

D on the Classified Employee’s Salary Schedule pursuant to Merit Rule §12.2.4. (B) Salary on Employment (see 

attachments). 

 

 

Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        

Joseph Pertel        

Michael Sidley        

 



 

PERSONNEL COMMISSION 

SANTA MONICA-MALIBU UNIFIED SCHOOL DISTRICT 

Regular Meeting: Tuesday, December 9, 2014 
 
AGENDA ITEM NO: II.B.1.g. 

 

SUBJECT: Advanced Step Placement – Rachel Zmuda 

 

BACKGROUND INFORMATION: 

 

Classification Title:  

Paraeducator-1 

 

Employee:   

Rachel Zmuda  

Calculation of 

Advanced Step 

Recommendation  

Education: 

Must have a high school diploma or its recognized 

equivalent and: 

 Completed 48 semester units (72 quarter units) at 

an institution of higher learning; or 

 Obtained an Associate’s (or higher) degree; or 

 Must pass the District’s Instructional Assistant 

written examination demonstrating knowledge of 

and the ability to assist in instructing reading 

readiness, writing readiness and mathematics 

readiness. 

 

 Rachel  has a Bachelor’s degree 

in Psychology and a Master’s 

degree in Education  

 

 

2  levels of education 

above the required 

level  

=1 Step Advance 

 

Experience: 

 (PREFERRED) At least one hundred (100) contact 

hours paid or voluntary experience working with 

individuals with special needs. 

 

 

 

 Rachel has over 8 years of 

experience working with 

individuals with special 

needs. 

 

 

4 (2-year periods) of 

experience above the 

required level 

=  2 Step Advance 

(Max. allowed) 

Total Advanced Steps:  1 + 2 = 3 Advanced Steps = STEP  D 

 

 

DIRECTOR’S COMMENTS: 

Ms. Zmuda’s professional experience exceeds the minimum requirements specified for this classification. Pay rate at 

Step A is $13.37/hour, while Step D is $15.48/hour.  The net difference in pay is an approximate increase of $2.11 per 

hour, $274.50 per month, or $2,745 per year. 

 

DIRECTOR’S RECOMMENDATION: 

It is recommended that the Personnel Commission approve Advanced Step Placement Rachel Zmuda at Range 20, Step 

D on the Classified Employee’s Salary Schedule pursuant to Merit Rule §12.2.4. (B) Salary on Employment (see 

attachments). 

 

 

Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        

Joseph Pertel        

Michael Sidley        

 



Personnel Commission Merit Rule 12.2.4.B – Approved by the Personnel Commission:  January 12, 2010 

RULE 12.2.4.B:  SALARY ON EMPLOYMENT  
 
 

A new employee may request or be recommended for Advanced Step Placement within 
the first sixty (60) working days during the probationary period.  If the new employee is 
granted Advanced Step Placement, the salary rate shall be retroactive to the date of entry 
in the classification.  The request or recommendation shall be submitted, in writing, to the 
Director of Classified Personnel.  The Advanced Step Placement is subject to the 
recommendation of the Director of Classified Personnel and approval of the Commission.  
The Director of Classified Personnel shall base the recommendation on a determination 
that the new employee’s previous experience and qualifications substantially exceed the 
qualifications of the classification. 

 
 
 
 
 
 





 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

III. Action Items 
 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

III. Discussion Items 
 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

III.  Information Items 
 

 

 



PERSONNEL COMMISSION 

SANTA MONICA-MALIBU UNIFIED SCHOOL DISTRICT 

Regular Meeting:  Tuesday, December 9, 2014  
 

 

AGENDA ITEM NO: III.C.1. 

 

SUBJECT: Technical Correction for Children’s Center Assistant classifications 

 

 

BACKGROUND INFORMATION: 

The Children’s Center Assistant classifications have recently been revised to incorporate three different 

levels of qualification for the purpose of meeting standards for child development programs under 

different funding sources. 

 

During the approval of revisions process, the following previously approved duty statement was 

mistakenly excluded from the revised classification specifications.   

 
Works with children in the Infant/Toddler Preschool Program (ages 3 months to 5 years) or 

with students in the School Aged Program (ages 5 to 13 years) in small groups and/or on an 

individual basis in a structured learning environment to instruct, reinforce and follow up on 

instructional and other learning activities and with specific tasks to stimulate the individual 

child’s cognitive, creative, emotional and social skills and capabilities. 

 

 

DIRECTOR’S COMMENTS: 

This item is intended to inform the Personnel Commission and all relevant parties that the duty 

statement in question is an approved component of the Children’s Center Assistant 1, 2, and 3 

classification specifications. 
 

 



Advanced Step Placement Fiscal Impact Report

PC Meeting 
Approval 
Date Position MO HR

Salary 
Range

Adv 
Step

Step A 
Monthly 

Rate

Step A 
Hourly 

Rate

Adv Step 
Monthly 

Rate

Adv 
Step 

Hourly 
Rate

Annual 
Cost at 
Step 1

Annual 
Cost at 

Adv 
Step

Amount 
change 

by Hour

Amount 
change by 

Month

Annual 
Fiscal 

Impact 

7/12/2011 Elem Library Coor 10 7 26 B $2,581 $14.89 $2,710 $15.63 22,584 23,713 $0.74 $112.88 $1,129
8/9/2011 IA-Specialized 10 6 26 F $2,581 $14.89 $3,294 $19.00 19,358 24,705 $4.11 $534.75 $5,348

8/9/2011
Licensed Vocational 
Nurse 10 8 34 E $3,137 $18.10 $3,813 $22.00 31,370 38,130 $3.90 $676.00 $6,760

10/11/2011 Electrician 12 8 37 F $3,374 $19.47 $4,306 $24.84 40,488 51,672 $5.38 $932.00 $11,184
10/11/2011 IA-Specialized 10 6 26 F $2,581 $14.89 $3,294 $19.00 19,358 24,705 $4.11 $534.75 $5,348
12/13/2011 Fiscal Supv-CDS 12 8 M41 B $4,462 $25.74 $4,685 $27.03 53,544 56,220 $1.29 $223.00 $2,676
12/13/2011 Accounting Asst II 12 4 26 F $2,581 $14.89 $3,294 $19.00 15,486 19,764 $4.11 $356.50 $4,278
1/10/2012 IA-Specialized 10 6 26 F $2,581 $14.89 $3,294 $19.00 19,358 24,705 $4.11 $534.75 $5,348
1/10/2012 IA-SE 10 6 20 F $2,229 $12.86 $2,845 $16.41 16,718 21,338 $3.55 $462.00 $4,620
1/10/2012 IA-Specialized 10 6 26 F $2,581 $14.89 $3,294 $19.00 19,358 24,705 $4.11 $534.75 $5,348
3/13/2012 Health Off Spec 10 3.5 25 D $2,518 $14.53 $2,914 $16.81 11,016 12,749 $2.28 $173.25 $1,733
3/13/2012 IA-Music 10 3 20 F $2,229 $12.86 $2,845 $16.41 8,359 10,669 $3.55 $231.00 $2,310

3/13/2012
Reprographics 
Operator 12 8 23 F $2,398 $13.83 $3,060 $17.65 28,776 36,720 $3.82 $662.00 $7,944

3/13/2012 Physical Therapist 11 8 61 D $6,059 $34.96 $7,014 $40.46 66,649 77,154 $5.51 $955.00 $10,505
3/13/2012 IA-SE 10 5 20 F $2,229 $12.86 $2,845 $16.41 13,931 17,781 $3.55 $385.00 $3,850
3/13/2012 Health Off Spec 10 3.5 25 D $2,518 $14.53 $2,914 $16.81 11,016 12,749 $2.28 $173.25 $1,733
3/13/2012 IA-SE 10 6 20 F $2,229 $12.86 $2,845 $16.41 16,718 21,338 $3.55 $462.00 $4,620
3/13/2012 IA-Classroom 10 2 18 F $2,167 $12.50 $2,710 $15.63 5,418 6,775 $3.13 $135.75 $1,358
3/13/2012 Health Off Spec 10 3.5 25 D $2,518 $14.53 $2,914 $16.81 11,016 12,749 $2.28 $173.25 $1,733
3/13/2012 Health Off Spec 10 3.5 25 B $2,518 $14.53 $2,914 $16.81 11,016 12,749 $2.28 $173.25 $1,733
4/17/2012 Admin Asst 12 8 29 B $2,776 $16.02 $2,914 $16.81 33,312 34,968 $0.80 $138.00 $1,656
4/17/2012 IA-Specialized 10 6 26 F $2,581 $14.89 $3,294 $19.00 19,358 24,705 $4.11 $534.75 $5,348
5/8/2012 IA-PE 10 6 20 F $2,229 $12.86 $2,845 $16.41 16,718 21,338 $3.55 $462.00 $4,620
5/8/2012 IA-SE 10 6 20 F $2,229 $12.86 $2,845 $16.41 16,718 21,338 $3.55 $462.00 $4,620
5/8/2012 IA-Classroom 10 3 18 B $2,167 $12.50 $2,229 $12.86 8,126 8,359 $0.36 $23.25 $233
5/8/2012 IA-SE 10 6 20 F $2,229 $12.86 $2,845 $16.41 16,718 21,338 $3.55 $462.00 $4,620
5/8/2012 IA-SE 10 4 20 F $2,229 $12.86 $2,845 $16.41 11,145 14,225 $3.55 $308.00 $3,080

$113,7292011-2012 TOTAL

2011-2012



Advanced Step Placement Fiscal Impact Report

PC Meeting 
Approval 
Date Position MO HR

Salary 
Range

Adv 
Step

Step A 
Monthly 

Rate

Step A 
Hourly 

Rate

Adv Step 
Monthly 

Rate

Adv 
Step 

Hourly 
Rate

Annual 
Cost at 
Step 1

Annual 
Cost at 

Adv 
Step

Amount 
change 

by Hour

Amount 
change by 

Month

Annual 
Fiscal 

Impact 

7/11/2012 Senior Buyer 12 8 41 F $3,720 $21.46 $4,747 $27.39 44,640 56,964 $5.92 $1,027.00 $12,324
7/11/2012 Fiscal Svcs Supv 12 8 M41 D $4,462 $25.74 $5,165 $29.80 53,544 61,980 $4.06 $703.00 $8,436
8/14/2012 Elem Library Coord 10 7 26 B $2,581 $14.89 $2,710 $15.63 22,584 23,713 $0.74 $112.88 $1,129
8/14/2012 HVAC Mechanic 12 8 37 C $3,374 $19.47 $3,720 $21.46 40,488 44,640 $2.00 $346.00 $4,152
8/14/2012 IA-Specialized 10 6 26 F $2,581 $14.89 $3,294 $19.00 19,358 24,705 $4.11 $534.75 $5,348
8/23/2012 IA-Dev Hlth 10 8 23 F $2,398 $13.83 $3,060 $17.65 23,980 30,600 $3.82 $662.00 $6,620
9/11/2012 IA-Dev Hlth 10 5 23 F $2,398 $13.83 $3,060 $17.65 14,988 19,125 $3.82 $413.75 $4,138
9/11/2012 Accountant 12 8 41 C $3,720 $21.46 $4,101 $23.66 44,640 49,212 $2.20 $381.00 $4,572
10/10/2012 IA-Specialized 10 6 26 F $2,581 $14.89 $3,294 $19.00 19,358 24,705 $4.11 $534.75 $5,348
10/10/2012 Specialist 10 5 26 F $2,581 $14.89 $3,294 $19.00 16,131 20,588 $4.11 $445.63 $4,456
10/10/2012

y
Clerk 10 7 26 B $2,581 $14.89 $2,710 $15.63 22,584 23,713 $0.74 $112.88 $1,129

11/13/2012 IA-Specialized 10 6 26 F $2,581 $14.89 $3,294 $19.00 19,358 24,705 $4.11 $534.75 $5,348
11/13/2012 IA-Specialized 10 6 26 F $2,581 $14.89 $3,294 $19.00 19,358 24,705 $4.11 $534.75 $5,348
1/15/2013 IA-PE 10 6 20 F $2,229 $12.86 $2,845 $16.41 16,718 21,338 $3.55 $462.00 $4,620
1/15/2013 IA-SE 10 6 20 F $2,229 $12.86 $2,845 $16.41 16,718 21,338 $3.55 $462.00 $4,620
1/15/2013 IA-Specialized 10 6 26 F $2,581 $14.89 $3,294 $19.00 19,358 24,705 $4.11 $534.75 $5,348
1/15/2013 IA-Specialized 10 6 26 F $2,581 $14.89 $3,294 $19.00 19,358 24,705 $4.11 $534.75 $5,348
1/15/2013 IA-Specialized 10 6 26 C $2,581 $14.89 $2,845 $16.41 19,358 21,338 $1.52 $198.00 $1,980
2/12/2013 Bus Driver 9.5 7 28 E $2,710 $15.63 $3,294 $19.00 22,527 27,381 $3.37 $511.00 $4,855
2/12/2013 Gardener 12 3 24 F $2,458 $14.18 $3,137 $18.10 11,061 14,117 $3.92 $254.63 $3,056
2/12/2013 Dir Class Pers 12 8 M64 C $7,874 $45.43 $8,682 $50.09 94,488 104,184 $4.66 $808.00 $9,696
3/12/2013 IA-Classroom 10 3 18 D $2,167 $12.50 $2,458 $14.18 8,126 9,218 $1.68 $109.13 $1,091
3/12/2013 IA-Specialized 10 6 26 F $2,581 $14.89 $3,294 $19.00 19,358 24,705 $4.11 $534.75 $5,348
4/9/2013 HR Analyst 12 8 M46 C $5,048 $29.12 $5,565 $32.11 60,576 66,780 $2.98 $517.00 $6,204

5/14/2013
Sprinkler Repair 
Technician 12 8 33 F $3,060 $17.65 $3,906 $22.53 36,720 46,872 $4.88 $846.00 $10,152

5/14/2013 IA-SE 10 6 20 F $2,229 $12.86 $2,845 $16.41 16,718 21,338 $3.55 $462.00 $4,620

5/14/2013
Administrative 
Assistant 12 8 29 C $2,776 $16.02 $3,060 $17.65 33,312 36,720 $1.64 $284.00 $3,408

6/4/2013 Custodian 12 8 22 F $2,341 $13.51 $2,987 $17.23 28,092 35,844 $3.73 $646.00 $7,752
$146,4412012-2013 TOTAL

2012-2013



Advanced Step Placement Fiscal Impact Report

PC Meeting 
Approval 
Date Position MO HR

Salary 
Range

Adv 
Step

Step A 
Monthly 

Rate

Step A 
Hourly 

Rate

Adv Step 
Monthly 

Rate

Adv 
Step 

Hourly 
Rate

Annual 
Cost at 
Step 1

Annual 
Cost at 

Adv 
Step

Amount 
change 

by Hour

Amount 
change by 

Month

Annual 
Fiscal 

Impact 

8/13/2013 Athletic Trainer 10 7 35 B $3,213 $18.54 $3,374 $19.47 28,114 29,530 $0.93 $20.23 $1,416
8/13/2013 IA-Specialized 10 6 26 F $2,581 $14.89 $3,294 $19.00 19,358 24,700 $4.11 $534.29 $5,343
9/13/2013 Physical Therapist 11 8 61 D $6,059 $34.96 $7,014 $40.47 66,649 77,164 $5.51 $955.91 $10,515

9/13/2013
Administrative 
Assistant 12 8 29 D $2,776 $16.02 $3,213 $18.54 33,312 38,564 $2.52 $437.65 $5,252

9/13/2013 Bus Driver 9.5 7 28 F $2,710 $15.63 $3,458 $19.95 22,527 28,745 $4.32 $654.55 $6,218
9/13/2013 Accountant 12 8 41 F $3,720 $21.46 $4,747 $27.39 44,640 56,972 $5.93 $1,027.67 $12,332

11/12/2013
Physical Activities 
Specialist 9.5 5.4 26 D $2,581 $14.89 $2,987 $17.23 16,551 19,154 $2.34 $274.05 $2,603

11/12/2013 IA-Physical Education 9.5 4 20 C $2,229 $12.86 $2,458 $14.18 10,588 11,676 $1.32 $114.50 $1,088
11/12/2013 IA-Classroom 9.5 3 18 D $2,123 $12.50 $2,458 $14.18 7,719 8,757 $1.68 $109.24 $1,038
11/12/2013 IA-Classroom 9.5 3 18 C $2,123 $12.50 $2,341 $13.51 7,719 8,340 $1.01 $65.36 $621
11/12/2013 IA-Classroom 9.5 3 18 B $2,123 $12.50 $2,229 $12.86 7,719 7,941 $0.36 $23.36 $222

11/12/2013
Elementary Library 
Coord. 10 7 26 C $2,581 $14.89 $2,845 $16.41 22,584 24,894 $1.52 $231.00 $2,310

12/10/2013 IA-Classroom 9.5 3 18 B $2,123 $12.50 $2,229 $12.86 7,719 7,941 $0.36 $23.36 $222

12/10/2013
Administrative 
Assistant 12 8 29 C $2,776 $16.02 $2,914 $16.81 33,312 34,968 $0.80 $138.00 $1,656

12/10/2013 Paraeducator-3 10 6 26 C $2,581 $14.89 $2,987 $16.41 19,358 21,333 $1.52 $197.58 $1,976
12/10/2013 Paraeducator-3 10 6 26 C $2,581 $14.89 $2,845 $16.41 19,358 21,338 $1.52 $198.00 $1,980
1/14/2014 Campus Sec. Offcr. 10 8 25 C $2,518 $14.53 $2,776 $16.02 25,180 27,760 $1.49 $258.00 $2,580
1/14/2014 IA-Music 9.5 3 20 C $2,229 $12.86 $2,458 $14.18 7,941 8,757 $1.32 $85.88 $816

2/11/2014
Accounting Tech 
(Acc. Hiring Rate) 12 8 29 D $2,776 $16.02 $3,213 $18.54 33,312 38,556 $2.52 $437.00 $5,244

3/11/2014 Paraeducator-3 10 6 26 D $2,581 $14.89 $2,987 $17.23 19,358 22,403 $2.34 $304.50 $3,045
4/8/2014 IA-Classroom 9.5 3.5 18 D $2,167 $12.50 $2,458 $14.18 9,007 10,216 $1.68 $127.31 Rescinded
5/13/2014 IA-Music 9.5 3 20 B $2,229 $12.86 $2,341 $13.51 7,941 8,340 $0.65 $42.00 $399
5/13/2014 Paraeducator-1 10 6 20 B $2,229 $12.86 $2,341 $13.51 16,718 17,558 $0.65 $84.00 $840

$67,716

2013-2014

2013-2014 TOTAL



Advanced Step Placement Fiscal Impact Report

PC Meeting 
Approval 
Date Position MO HR

Salary 
Range

Adv 
Step
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Annual 
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8/12/2014 HVAC Mechanic 12 8 37 C $3,509 $20.24 $3,869 $22.32 42,100 46,426 $2.08 $360.54 $4,326

7/8/2014
Sports Facility 
Attendant 12 6 22 D $2,435 $14.05 $2,818 $16.26 21,918 25,362 $2.21 $286.97 $3,444

7/8/2014 Pareducator-1 10 6 20 C $2,318 $13.37 $2,556 $14.75 17,385 19,170 $1.373 $178.50 $1,785
7/8/2014 Pareducator-1 10 6 20 C $2,318 $13.37 $2,556 $14.75 17,385 19,170 $1.37 $178.50 $1,785
8/12/2014 HR Analyst 12 8 M46 B $5,251 $30.29 $5,513 $31.81 63,012 66,156 $1.51 $262.00 $3,144

8/12/2014
Accounting Tech 
(Acc. Hiring Rate) 12 8 29 F $2,887 $16.66 $3,685 $21.26 34,644 44,220 $4.60 $798.00 $9,576

8/12/2014 IA-Classroom 9.5 2 18 C $2,208 $12.74 $2,435 $14.05 5,244 5,783 $1.31 $56.75 $539
8/12/2014 Lead Custodian 12 8 25 C $2,619 $15.11 $2,887 $16.66 31,428 34,644 $1.55 $268.00 $3,216
8/12/2014 Sr Office Specialist 11 4 25 D $2,619 $15.11 $3,031 $17.49 13,750 15,913 $2.38 $206.00 $2,163
8/12/2014 Office Specialist 12 8 22 C $2,435 $14.05 $2,684 $15.48 29,220 32,208 $1.44 $249.00 $2,988
9/9/2014 Paraeducator-3 10 6 26 B $2,684 $15.48 $2,818 $16.26 20,130 21,135 $0.77 $100.50 $1,005
9/9/2014 Paraeducator-3 10 6 26 D $2,684 $15.48 $3,106 $17.92 20,130 23,295 $2.43 $316.50 $3,165
9/9/2014 IA-Classroom 10 3 18 C $2,318 $13.37 $2,435 $14.05 8,693 9,131 $0.67 $43.88 $439
9/9/2014 IA-Classroom 10 3 18 C $2,318 $13.37 $2,435 $14.05 8,693 9,131 $0.67 $43.88 $439
9/9/2014 IA-Classroom 10 3 18 C $2,318 $13.37 $2,435 $14.05 8,693 9,131 $0.67 $43.88 $439
9/9/2014 Paraeducator-3 10 6 26 D $2,684 $15.48 $3,106 $17.92 20,130 23,295 $2.43 $316.50 $3,165

9/9/2014 Paraeducator-3 10 6 26 C $2,684 $15.48 $2,959 $17.07 20,130 22,193 $1.59 $206.25 $2,063
9/9/2014 Pareducator-1 10 6 20 D $2,318 $13.37 $2,684 $15.48 17,385 20,130 $2.11 $274.50 $2,745
9/9/2014 Pareducator-1 10 6 20 C $2,318 $13.37 $2,556 $14.75 17,385 19,170 $1.37 $178.50 $1,785
9/9/2014 IA-Classroom 10 3 18 E $2,318 $13.37 $2,684 $15.48 8,693 10,065 $2.11 $137.25 $1,373
9/9/2014 IA-Classroom 10 3 18 B $2,254 $13.00 $2,318 $13.37 8,453 8,693 $0.37 $24.00 $240
9/9/2014 IA-Classroom 10 3 18 C $2,318 $13.37 $2,435 $14.05 8,693 9,131 $0.67 $43.88 $439
9/9/2014 Bus Driver 10 7 28 C $2,818 $16.26 $3,106 $17.92 24,658 27,178 $1.66 $252.00 $2,520
9/9/2014 Pareducator-1 10 5 20 B $2,318 $13.37 $2,435 $14.05 14,488 15,219 $0.67 $73.13 $731
9/9/2014 Carpenter 12 8 35 C $3,342 $19.28 $3,685 $21.26 40,104 44,220 $1.98 $343.00 $4,116
9/9/2014 Plumber 12 8 37 D $3,509 $20.24 $4,062 $23.43 42,108 48,744 $3.19 $553.00 $6,636
9/9/2014 SIS Specialist 12 8 49 E $4,702 $27.13 $5,716 $32.98 56,424 68,592 $5.85 $1,014.00 $12,168

2014-2015
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9/9/2014 Facilities Technician 12 8 45 D $4,265 $24.61 $4,937 $28.48 51,180 59,244 $3.88 $672.00 $8,064
9/9/2014 Audio Visual Tech 12 8 26 D $2,684 $15.48 $3,106 $17.92 32,208 37,272 $2.43 $422.00 $5,064
10/14/2014 IA-Classroom 10 2 18 C $2,318 $13.37 $2,435 $14.05 5,795 6,088 $0.67 $29.25 $293
10/14/2014 IA-Classroom 10 5 18 C $2,318 $13.37 $2,435 $14.05 14,488 15,219 $0.67 $73.13 $731
10/14/2014 IA-Classroom 10 3.5 18 E $2,318 $13.37 $2,684 $15.48 10,141 11,743 $2.11 $160.13 $1,601
10/14/2014 Library Asst. I 10 6 22 B $2,435 $14.05 $2,556 $14.75 18,263 19,170 $0.70 $90.75 $908
10/14/2014 Paraeducator-3 10 6 26 D $2,684 $15.48 $3,106 $17.92 20,130 23,295 $2.43 $316.50 $3,165
10/14/2014 Plumber 12 8 37 C $3,509 $20.24 $3,869 $22.32 42,108 46,428 $2.08 $360.00 $4,320
10/14/2014 Paraeducator-3 10 6 26 D $2,684 $15.48 $3,106 $17.92 20,130 23,295 $2.43 $316.50 $3,165

10/14/2014
Physical Activities 
Specialist 10 6 26 C $2,684 $15.48 $2,959 $17.07 20,130 22,193 $1.59 $206.25 $2,063

10/14/2014 Plant Supervisor 12 8 41 C $4,640 $26.77 $5,116 $29.51 55,680 61,392 $2.75 $476.00 $5,712

11/12/2014
Physical Activities 
Specialist 10 6 26 C $2,684 $15.48 $2,959 $17.07 20,130 22,193 $1.59 $206.25 $2,063

11/12/2014 Athletic Trainer 10 7 35 C $3,342 $19.28 $3,685 $21.26 29,243 32,244 $1.98 $300.13 $3,001

11/12/2014
Student Outreach 
Specialist 10 8 44 C $4,163 $24.02 $4,591 $26.49 41,630 45,910 $2.47 $428.00 $4,280

11/12/2014
Employee Benefits 
Technician 12 8 34 C $3,262 $18.82 $3,596 $20.75 39,144 43,152 $1.93 $334.00 $4,008

11/12/2014 IA-Classroom 10 3 18 C $2,318 $13.37 $2,435 $14.05 8,693 9,131 $0.67 $43.88 $439
11/12/2014 Paraeducator-3 10 6 26 C $2,684 $15.48 $2,959 $17.07 20,130 22,193 $1.59 $206.25 $2,063
11/12/2014 Paraeducator-3 10 6 26 C $2,684 $15.48 $2,959 $17.07 20,130 22,193 $1.59 $206.25 $2,063
11/12/2014 Paraeducator-3 10 6 26 C $2,684 $15.48 $2,959 $17.07 20,130 22,193 $1.59 $206.25 $2,063
12/9/2014 IA-Physical Ed. 10 6 20 D $2,318 $13.37 $2,684 $15.48 17,385 20,130 $2.11 $274.50 $2,745

12/9/2014
Bilingual Communtiy 
Liaison 10 4 25 C $2,619 $15.11 $2,887 $16.66 13,095 14,435 $1.55 $134.00 $1,340

12/9/2014 Paraeducator 1 10 6 20 D $2,318 $13.37 $2,684 $15.48 17,385 20,130 $2.11 $274.50 $2,745
12/9/2014 Paraeducator 1 10 6 20 D $2,318 $13.37 $2,684 $15.48 17,385 20,130 $2.11 $274.50 $2,745
12/9/2014 Paraeducator 1 10 6 20 D $2,318 $13.37 $2,684 $15.48 17,385 20,130 $2.11 $274.50 $2,745
12/9/2014 Gardener 12 5.6 24 C $2,556 $14.75 $2,818 $16.26 21,470 23,671 $1.51 $183.40 $2,201

2014-2015
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12/9/2014 IA-Classroom 10 3.5 18 E $2,318 $13.37 $2,684 $15.48 10,141 11,743 $2.11 $160.13 $1,601
$147,618
$215,333
$361,774
$475,503

2014-2015 TOTAL
CUMULATIVE 2-YEAR TOTAL (FROM 7/1/13)
CUMULATIVE 3-YEAR TOTAL (FROM 7/1/12)
CUMULATIVE 4-YEAR TOTAL (FROM 7/1/11)

2014-2015



 
1 Open Requisitions 11-2014 

Open Requisitions (as of 12/5/2014) 

Req 
Number 

Req Title Department 
Date From 

HR 
Position 

Type 
FTE% 

15-102 ADMINISTRATIVE ASSISTANT 
MCKINLEY 
ELEMENTARY SCHOOL 

 11/06/14 Vac 100 

12-103 
CERTIFIED OCCUPATIONAL 
THERAPY ASSISTANT (COTA) 

SPECIAL EDUCATION 09/08/11 Vac 100 

15-011 
CHILDREN'S CENTER 
ASSISTANT-2 

CHILD DEVELOPMENT 
SERVICES 

07/14/14 Vac 43.75 

15-044 
CHILDREN'S CENTER 
ASSISTANT-2 

MCKINLEY 
PRESCHOOL 

08/22/14 Vac 43.75 

15-046 
CHILDREN'S CENTER 
ASSISTANT-2 

WILL ROGERS 
LEARNING ACADEMY 

08/22/14 Vac 43.75 

14-129 
CHILDREN'S CENTER 
ASSISTANT-3 

CHILD DEVELOPMENT 
SERVICES 

05/14/14 Vac 43.75 

14-181 
CHILDREN'S CENTER 
ASSISTANT-3 

CHILD DEVELOPMENT 
SERVICES 

05/27/14 Vac 43.75 

15-069 
COMMUNITY & PUBLIC 
RELATIONS OFFICER 

DISTRICT-WIDE 09/12/14 New 100 

15-052 
INSTRUCTIONAL ASSISTANT-
CLASSROOM 

SMASH (ALTERNATIVE) 
SCHOOL 

08/28/14 Vac 62.5 

15-075 
INSTRUCTIONAL ASSISTANT-
CLASSROOM 

WILL ROGERS 
LEARNING ACADEMY 

09/19/14 New 43.75 

15-083 
INSTRUCTIONAL ASSISTANT-
CLASSROOM 

GRANT ELEMENTARY 
SCHOOL 

10/07/14  New 37.5 

15-085 
INSTRUCTIONAL ASSISTANT-
CLASSROOM 

WILL ROGERS 
LEARNING ACADEMY 

10/07/14  Vac 37.5 

15-094 
INSTRUCTIONAL ASSISTANT-
CLASSROOM 

MCKINLEY 
ELEMENTARY SCHOOL 

 10/31/14 Vac 37.5 

15-108 
INSTRUCTIONAL ASSISTANT-
CLASSROOM 

JOHN MUIR 
ELEMENTARY SCHOOL 

11/19/14  Vac 43.75 

15-086 
INSTRUCTIONAL ASSISTANT-
MUSIC 

MALIBU HIGH SCHOOL  10/07/14 Vac 31.25 

14-043 PARAEDUCATOR-1 
PT DUME 
ELEMENTARY SCHOOL 

09/12/13 Vac 56.25 



 
2 Open Requisitions 11-2014 

Req 
Number 

Req Title Department 
Date From 

HR 
Position 

Type 
FTE% 

15-055 PARAEDUCATOR-1 
PT DUME 
ELEMENTARY SCHOOL 

08/27/14 Vac 56.25 

15-065 PARAEDUCATOR-1 
CABRILLO ELEMENTARY 
SCHOOL 

09/10/14 New 62.5 

15-104 PARAEDUCATOR-1 MALIBU HIGH SCHOOL  11/05/14 Vac 75 

15-100 PARAEDUCATOR-3 SPECIAL EDUCATION  10/31/14 New 75 

15-101 SENIOR OFFICE SPECIALIST 
WILL ROGERS 
LEARNING ACADEMY 

 10/31/14 New 50 

15-076 
TECHNICAL THEATER 
COORDINATOR 

BUSINESS SERVICES 09/19/14 Vac 100 

14-125 
TECHNOLOGY SUPPORT 
ASSISTANT 

INFORMATION 
SERVICES 

05/05/14 New 100 

 



 
1 Filled Requisitions 11-2014 

Filled Requisitions (11/1/2014 – 11/30/2014) 

Req 
Number 

Req Title Department 
Last Updated 
Date By User 

15-068 ADMINISTRATIVE ASSISTANT 
WEBSTER ELEMENTARY 

SCHOOL 
11/4/2014 

14-180 CHILDREN’S CENTER ASSISTANT-1 
CHILD DEVELOPMENT 

SERVICES 
11/4/2014 

15-029 CHILDREN’S CENTER ASSISTANT-1 
CHILD DEVELOPMENT 

SERVICES 
11/4/2014 

15-093 CUSTODIAN – NS 
M & O (Maintenance & 

Operations) 
11/17/2014 

15-103 IA – CLASSROOM 
ROOSEVELT ELEMENTARY 

SCHOOL 
11/13/2014 

15-084 IA – CLASSROOM 
ROOSEVELT ELEMENTARY 

SCHOOL 
11/13/2014 

15-095 IA – CLASSROOM 
ROOSEVELT ELEMENTARY 

SCHOOL 
11/13/2014 

14-112 IA – MUSIC 
SANTA MONICA HIGH 

SCHOOL 
11/13/2014 

14-158 IA – PHYSICAL EDUCATION 
SANTA MONICA HIGH 

SCHOOL 
11/4/2014 

15-099 PARAEDUCATOR-1 
JOHN MUIR ELEMENTARY 

SCHOOL 
11/26/2014 

15-096 PARAEDUCATOR-1 
MCKINLEY ELEMENTARY 

SCHOOL 
11/24/2014 

15-106 PARAEDUCATOR-1 MALIBU HIGH SCHOOL 11/13/2014 

15-082 TECHNICAL THEATER TECHNICIAN BUSINESS SERVICES 11/20/2014 

 





























SANTA MONICA – MALIBU UNIFIED SCHOOL DISTRICT 

PERSONNEL COMMISSION 

MEETING CALENDAR 

2014 – 2015 
 

Date Time Location Notes 
2014    

July 8, 2014 4:00 p.m. Board Room – District Office  

August 12, 2014 4:00 p.m. Board Room – District Office  

September 9, 2014 4:00 p.m. Board Room – District Office  

October 14, 2014 4:00 p.m. Board Room – District Office  

November 12, 2014 4:00 p.m. Board Room – District Office  

December 9, 2014 4:00 p.m. Board Room – District Office  

2015    

January 13, 2015 4:00 p.m. Board Room – District Office  

February 10, 2015 4:00 p.m. Board Room – District Office  

February 2015 Daily Conference TBD CSPCA 2015 Annual 

Conference 

March 10, 2015 4:00 p.m. Board Room – District Office  

April 14, 2015 4:00 p.m. Board Room – District Office 2015–16 Budget Discussion 

and Development,  

May 12, 2015 4:00 p.m. Board Room – District Office 2015-16 Budget Adoption 

June 9, 2015 4:00 p.m. Board Room – District Office  

 





 

 

IV.  Personnel Commission Business: 
 

 
 

A. Future Items: 

 

  

  

Subject Action Steps Tentative Date 

Introduction of the New 

Personnel Commissioner 

 February 2015 

Election of Personnel 

Commission Officers  

 February 2015 

Merit Rules -First Reading of Changes to Merit Rule: 

Chapter I: Preliminary Statement and 

Definition of Terms 

February 2015 

-Approval of Changes to Merit Rules:  

Chapter I: Preliminary Statement and 

Definition of Terms  

-First Reading of Changes to Merit Rules:  

Chapter II: The Personnel Commission 

March 2015 

-Approval of Changes to Merit Rules:  

Chapter II: The Personnel Commission 

-First Reading of Changes to Merit Rules:  

Chapter III: Classification 

April 2015 

-Approval of Changes to Merit Rules:  

Chapter III: Classification 

-First Reading of Changes to Merit Rules:  

Chapter IV: Application for Employment 

May 2015 

-Approval of Changes to Merit Rules:  

Chapter IV: Application for Employment 

-First Reading of Changes to Merit Rules:  

Chapter V: Recruitment and Examination 

June 2015 

-Approval of Changes to Merit Rules:  

Chapter V: Recruitment and Examination 

-First Reading of Changes to Merit Rules:  

Chapter VI: Eligibility Lists 

July 2015 

 

  

http://www.smmusd.org/hrs/classified/MeritRules/MeritRulesChapterXV.pdf
http://www.smmusd.org/hrs/classified/MeritRules/MeritRulesChapterXV.pdf
http://www.smmusd.org/hrs/classified/MeritRules/MeritRulesChapterI.pdf


 

 

 

V. Next Regular Personnel Commission Meeting: 
Tuesday, January 20, 2015 at 4:00 pm - District Office Board Room 

 
 



 

 

VI. Closed Session: 
 

 No Closed Session 

 

 

 

 

 

 



 

 

VII. Adjournment: 

 

 
  

Commissioner M S  Yes No Abstain ABSENT 

Barbara Inatsugu        
Joseph Pertel        

Michael Sidley        
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